
St ep 1. Regist er for t he Enrollment  Fee For Your 
School Dist rict
This Begins The Regist rat ion Process and Cannot  Be Skipped

- Visit  ymcapkc.org/before-and-after-school to get started 
and review important information.

- Click "Register" or visit  YMCA My Community to start  
enrollment. 

- Use the filters on the left  side to easily find your district?s 
enrollment fee. Under "Categories", click "Licensed Child 
Care". 

- Scroll down to select your school district  under "Programs"

- Scroll down to select "Enrollment Fee"

- Login to your account or Create an account
- Add the registrat ion fee to your cart. Once you have added  

a registrat ion fee for each child you want to enroll, click on 
your cart to check out

- You will receive an email to fill out the registrat ion form. If 
the email does not have a link in it , please contact our 
office. Our IT department will need to generate one.

St ep 2. Complet e All Fields of  Regist rat ion
After complet ing the packet in full, you will get a DocuSign email 
to complete that step. This will officially submit your registrat ion 
packet.

-  Immunizat ion records must be submitted on the attached 
form (see next page) per state licensing. If your shot records 
are in a different format, you will need to transfer the shot 
dates and sign the attached form.

We will contact you if any information is missing. If it?s complete, 
it  will be approved by the Program Director in 1-2 business days. 
Once your registrat ion is approve, we will send you a final step 
email with a link for you to choose your child care locat ion & 
schedule for the fall 2021/22 school year.

At each step, you will receive an email prompting you to the next 
step. Please let me know if you have any further quest ions.

St ep 3. Select  Locat ion and Schedule
Once approved by the Program Director, you will receive an email 
prompting you to complete the final step by select ing your child 
care locat ion & schedule. This completes your registrat ion 
process!

You will receive a Welcome email with the following information: 

- Schedule
- PINs for authorized pick ups
- Applied discounts (Sibling, Military, YMCA staff, Employee 

Discount) etc.
Parents can reply to the email with quest ions or changes in care.
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